	VENDOR LIST
Record suppliers, contact details, booking status, payment requirements and key notes in one place.
	



	Event Name
	
	Event Date
	

	Event Location
	
	Event Coordinator
	


Tip: Update the status column as bookings progress. Use notes for bump-in details, insurance requirements, dietary needs, contract reminders or day-of-event instructions.
	Category
	Vendor / Supplier
	Product / Service
	Contact Person
	Phone / Email
	Payment Terms
	Key Notes

	Entertainment
	
	
	
	
	
	

	Food & Beverage
	
	
	
	
	
	

	Marquee / Hire
	
	
	
	
	
	

	Audio Visual
	
	
	
	
	
	

	Security
	
	
	
	
	
	

	Cleaning
	
	
	
	
	
	

	First Aid
	
	
	
	
	
	

	Waste Management
	
	
	
	
	
	

	Florist / Styling
	
	
	
	
	
	

	Photography
	
	
	
	
	
	

	Ticketing
	
	
	
	
	
	

	Transport
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